ON ARRIVAL TO WARD/HOME
*
On arrival to ward/home, report to the Ward Manager. 

*
Ensure that you are wearing correct uniform i.e. navy trousers, white tunic top, navy/black shoes, navy cardigan and of course that you at all times wear your N.O.C. I.D. badge. 

*
Hair must be tidy and off your face. Jewellery and nail polish not permitted.

*
Ensure that mobile phones are turned off while on duty.

*
Introduce yourself to ward staff on arrival.

*
Familiarise yourself with the following:

●  Paging System

●  Cardiac Arrest Call

●  Fire Procedures

●  Ward Layout

●  Ward Staff will inform you re documentation and what your duties will be for the shift.

●  Sign the agency signing in sheet/book before the shift and at the end of shift.  Usually located on the administration/ward.

